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General:

This checklist provides a list of the considerations for Backup/Restore to be used on a new application.  This checklist can be used for tracking that the appropriate requirements have been considered.

The purpose of this document is to track the appropriate Data Backup and Restore Requirements.

Procedure:
Data Backup and Restore Requirements

Perform these steps and indicate who assessed the requirement and the date of its completion.

	Requirements
	PERSON
	DATE Addressed

	Determine whether data needs to be backed up
	
	

	Determine scope and periodicity of backups
	
	

	Determine whether certain processes and/or services need to be stopped in order to back up open files
	
	

	Determine whether ‘stop and start’ can be scripted
	
	

	Determine if data needs to be archived offsite
	
	

	Determine how often backup needs to be rotated offsite
	
	

	Determine if specific configuration information needs to be saved for offsite disaster recovery
	
	


Refresh Schedule:
All procedures and referenced documentation identified in this document will be subject to review and possible revision annually or upon request by the DHS Information Technology Standards Team. 
Procedure Revision Log:

	Change Date
	Version
	Change Description
	Author and Organization

	12/17/2002
	1.0
	Initial creation.
	Momentum

	04/04/2003
	1.0
	Comply with DPW  Standards 
	DCSS – Process Section

	02/09/2005
	1.0
	Reviewed content – No changes
	DCSS – Process Section

	09/01/2005
	2.0
	Changed to Data Backup and Restore Requirements in agreement with DIMO
	DCSS – Process Section

	12/06/2006
	2.0
	Reviewed content – No changes
	PMO – DCSS 

	07/30/2008
	2.1
	Edited for style
	Standards Coordinator

	12/20/2010
	2.2
	Reviewed content – No changes
	PMO – EPPM

	01/13/2015
	2.3
	Changed DPW to DHS
	BIS/ DEPPM

	03/10/2016
	2.3
	Annual Review
	BIS/ DEPPM


Data Backup and Restore Requirements Checklist.doc
Page 2 of 2

