
Accessing HC Extranet using Site Invitation Email 

 

1. Once you receive the site invitation email you can click the site link within the email to access 

the new site. 

 

 
 

 

2. After clicking the site link within the email, you should be directed to the SharePoint welcome 

page shown below. From here you can choose to login using an existing personal Microsoft 

account or by using your work email that’s associated with a Microsoft account through your 

organization. If you don’t have an email associated with a Microsoft account you can create one 

by clicking the “Create a Microsoft account, it's quick and easy!” link near the bottom. Note: It is 

possible that you may bypass the welcome screen and be directed straight to the login screen if 

you already have a Microsoft account associated with your email. 

 



 
3. After choosing a login option on the welcome screen you will then enter your email that is 

associated with a Microsoft account. Click next. 

 

 
 

 

4. Next enter your password and click sign in. 



 

 

5. You should then be directed to the HC Extranet homepage. Depending on your browser settings 

you should not be required to renter your login credentials every time you access the site after 

the initial login. 

 

 

 

 


