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STATE FISCAL YEAR 2015-2016
SEPARATION OF ABORTION AND ABORTION-RELATED
ACTIVITIES FROM FAMILY PLANNING ACTIVITIES
PROVIDED THROUGH ANY FAMILY PLANNING APPROPRIATION

REQUIREMENTS OF REPORT

The General Assembly requires the Pennsylvania Department of Human Services (DHS)
to include the following in its report for state Fiscal Ycar 2015-2016 on the separation of
abortion and abortion-related activities from family planning activities:

e Number and findings of audits filed;
e Adequacy of the documentation submitted; and
e Any recommendation to revise the verification process.

DEPARTMENT OF HUMAN SERVICES REQUIREMENTS OF GRANTEES
Grantee Audit Guidelines are included as Appendix I.

Paragraph A of Appendix I requires the Grantee to have its independent auditor attest that
abortion-related activities are physically and financially separate from family planning
activities funded by any family planning appropriation.

Paragraph B defines “abortion-related activitics” and provides further instructions
regarding the required audits. Paragraph B directs the independent auditor to review six
specific areas and to submit the attestation as a supplement to the agency’s annual audit.

Paragraph C requires that each subgrantee who engages in abortion-related activities

must provide to the Grantee its policies and procedures relating to the means and methods
of separating abortion-related activities from family planning activities. These policies
and procedures are to be approved by the subgrantee’s board of directors. In addition, the
subgrantee is to describe how it complies with the separation requirements.

Paragraph D requires the Grantee to make an annual inspection of all subgrantees
conducting abortion-related activities to assure physical and financial separation from
family planning activities. The Grantee is required to attest to DHS, in writing, by
January 31 of each year that the subgrantee met the physical and f{inancial separation
requirements for the state fiscal year ending the previous June 30.

Paragraph E requires that the Grantee shall include the physical and financial separation
requirements in every grant, contract or agreement with a subgrantee and shall develop
guidelines for the subgrantee regarding physical and financial separation.

Paragraph F identifies those subgrantees which are excluded from the audit requirements

contained in the Guidelines.

Department of Human Services 1of2



RESPONSE OF GRANTEES

Each of the four Grantees provided DHS with a letter attesting to compliance with the
Grantee Audit Guidelines. The independent auditor for each Grantee provided a letter
attesting that the requirements contained in the Guidelines were met. Correspondence is
from AccessMatters in Philadelphia, Adagio Health in Pittsburgh, Family Health Council
of Central Pennsylvania, Inc. in Camp Hill, and Maternal and Family Health Services,
Inc. in Wilkes-Barre. In order to provide the most complete information to document
compliance with the Guidelines, the Grantees have also provided to the Department, and
we have enclosed copies of, audit statements from their affected subgrantees. (See
Appendices II through V for copies of correspondence.)

Grantees and their affected subgrantees are as follows:

AccessMatters:
Mazzoni Center
Planned Parenthood Keystone
Planned Parenthood of Southeastern Pennsylvania

Adagio Health:
Planned Parenthood of Western Pennsylvania

Family Health Council of Central Pennsylvania, Inc.
Planned Parenthood of Western Pennsylvania

Maternal and Family Health Services, Inc.
Planned Parenthood Keystone

ADEQUACY OF THE DOCUMENTATION SUBMITTED

The documentation submitted by the Grantees is in compliance with the
Guidelines (Appendix I) provided by the Secretary.

ANY RECOMMENDATION TO REVISE THE VERIFICATION PROCESS

At present, the DHS has no recommendation to revise the verification process. It

appears that the Grantee Audit Guidelines are meeting the requirements in Act 66 of
2006.
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Grantee Audit Guidelines for the Family Planning Councils

As required by Act 66 of 2006
72 P.S. §§1701-D, et seq.
Effective State Fiscal year 2006-2007

A. The Grantee receiving funding through any family planning
appropriation, will require its independent auditor to attest to the audit of
any subgrantee receiving funding through any family planning
appropriation. The Grantee will require each subgrantee receiving
funding through any Family Planning Appropriation, except those
excluded as described in paragraph F below, to have an audit
performed by an independent auditor. A “family planning appropriation”
is defined as moneys appropriated by the General Assembly from
Commonwealth revenue sources and Federal revenue sources for the
purpose of funding family planning services or a combination of family
planning services and other programs.

B.\Both the Grantee’s independent auditor and the subgrantee’s
independent auditor must attest to the physical and financial separation
of abortion related-activities from any family planning project. An
“abortion related activity” is defined as activities that consist of any of
the following: 1) performing or directly assisting in abortions; 2) referring
a pregnant woman to an abortion provider for an abortion; 3) counseling
that advocates for or promotes abortion, including counseling that
advocates abortion as an option for dealing with an unwanted
pregnancy. A family planning “project” is defined as a group or set of
family planning services or a combination of family planning services
and other services which are funded in whole or in part from a family
planning appropriation and which are furnished pursuant to a grant,
contract or other agreement between a family planning services
provider and the Department of Human Services (formerly Department
of Public Welfare) or the Department of Health, as appropriate, or
furnished by a subcontractor of such provider pursuant to such grant
contract or agreement.” The separation and audit requirements apply
regardless of whether the program or project is considered a major
program under OMB Circular A-133 audit requirements. The audit
must be provided as a supplement to the annual audit as described in
Rider 1 of Grantee’s grant with the Department for State Fiscal year
2007-2008 and mustinclude the following:

(i)\ Auditor attests of abortion-related activities and attests that these

activities are physically and financially separate from those
services funded under any family planning appropriation.
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(i) Q Auditor attests that equipment and supplies for abortion-related
activities are purchased separately or if there is a single purchase
for the entity that apportionment to the abortion-related activity is
made equitably and documented according to the Cost Allocation
Plan and attests to the same.

(iii) QAuditor attests that there are separate timesheets for the
personnel performing abortion-related activities and attests to the
same.

(iv) Auditor attests that all payments received from persons receiving
abortion-related services, or payments made on their behalf, are
maintained on separate accounting records and attests to the
same.

(v) Q Auditor attests that all payments made for rent, utilities,
maintenance, supplies, or other purchases are maintained on
separate accounting records and attests to the same.

(vi) QAuditor attests and describes how abortion-related activities are
physically separated from activities of the entity funded through
any family planning appropriation and attests to the same.

C. @he Grantee must receive from each subgrantee that engages in
abortion-related activities a copy of the subgrantee’s policies and
procedures and other documentation of its abortion and abortion-
related activities, including the means and methods of separating these
activities from activities of the subgrantee funded through any family
planning appropriation. These policies and procedures and other
documentation must show approval by the subgrantee’s board of
directors. In addition, the subgrantee shall supply a description of how
it complies with the separation requirements. The Grantee will make
these documents available for inspection by the Department.

D. @he Grantee must perform, at a minimum, an annual inspection of the
subgrantees described in A, above, to separately attest to the physical
and financial separation of abortion-related activities from any family
planning project. In addition to the elements described above, the
Grantee shall review the abortion services for compliance with pertinent
state and federal laws, regulations, and guidelines addressing the
promotion, performance, or referral of abortions or abortion counseling
and the required separation of these activities from any family planning
projects. As a result of this annual inspection, the Grantee shall
separately attest, in writing by January 31 of each grant year, to the
Department whether the subgrantee is complying with the requirements
found in this paragraph as well as A, B, and C above.
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E.? The Grantee shall include the physical and financial separation and the
audit requirements in every grant, contract or agreement with a
subgrantee or subcontractor. The Grantee shall develop guidelines for
the use of the subgrantee described in A, above, in establishing
facilities that promote, perform, or refer for abortions or abortion
counseling. These documents are to be available for inspection by the
Department.

F.? The physical and financial separation and audit requirements shall not
apply to subgrantees or subcontractors who are 1) a licensed hospital;
2) a family planning services provider who is a natural person, who is
licensed to provide medical services in this Commonwealth and whose
only public funding is through a medical assistance appropriation; or 3)
recipients of Federal Title X funds, to the extent that the family planning
services provider or subcontractor provides only those nondirective
abortion counseling and referral services required under Title X and
whose failure to perform those services will result in the withholding of
Federal funds.
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ACCESSMATTERS

TRANSFORMING ACCESS TO SEXUAL & REPRODUCTIVE HEALTH

March 1, 2017

Ms. Karen A, Herrling

Director, Office of Social Programs
Pennsylvania Department of Human Services
602 Health and Welfare Bullding

Harrisburg, PA 17120

Dear ICaren:

The purposc of this letter is to satisfy the requirements of paragraph B of the Grantee Audit
Guldellnes for AccessMatters as required by Act 66 of 2006 72 P.S. §§1701-D, et seq. effective
state Fiscal Year 2006-2007 for AccessMatters' fiscal year 2015-2016.

In compliance with Paragraph B, AccessMatters provides no abortlon services and attests that all
of I8 sub-grantees are In compllance with the above referenced audil guldeilnes, as they relate
to the physical and fInanclal separation of abortlon services frem famlly planning services funded
by the Commonwealth fram uny {family planning appropriation, Including non-invasive
contraceptive supplies. Enclosed 15 the required supplementary raport from AccessMallers'
audlitors, CliftonlarsonAllen LLP. In additon, based oh the communications from the
Department, we have included coples of the audit statements of the provlders that perform
abortion services and recelve famlly planning funds from AccessMatters.

Ry Board resolutlon, AccessMatters has adopted the reqgulred policles. in addltion, AccessMatters
has made the required slte vislts to cach of the sub-grantees to assure that the policics and
procedures necessary to taintaln the physical and flnancial separation of abortlon services are
in place.

Audlt materials and other dacumentatlon supporting this attestation are available for Department
revlew. If you require any additienal infarmation, please do not hesltate to contact us.

nclosure

1700 MARKET STREET, SUITE 1540, PHILADELFHLIA, PA 19103
215-985-2600 | 215-732-1252 - FAX | WWW.ACCESSMATTERS.ORG
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INDEPENDENT ACCOUNTANTS' REPORT
ON APPLYING AGREED-UPON PROCEDURES

Board of Directors
AccessMatters
Philadelphia, Pennsylvania

In accordance with “Grantee Audit Guidelines for the Family Planning Councils” as set forth by the
Commonwealth of Pennsylvania, Department of Humans Services, we were engaged by AccessMatters
solely to assist them to attest to the physical and financial separation of abortion services from family
planning services funded by the Commonwealth from any family planning appropriation, including non-
invasive contraceptive supplies for the year ended June 30, 2016. In compliance with the requirements
of paragraph B of the Grantee Audit Guidelines for the Family Planning Councils as required by Act 66 of
2006, AccessMatters provides no abortion services and attests that all of its sub-grantees are in
compliance with the above referenced audit guidelines, with one exception as noted on page 2 by the
sub-grantee’s agreed upon procedures report and Accessmatters’ annual inspection report. Since
AccessMatters does not directly engage in any of these services, it was determined that no attestation
procedures needed to be applied directly to AccessMatters. However, such services are performed by
the following sub-grantees of AccessMatters:

Planned Parenthood Keystone
Planned Parenthood Southeastern Pennsylvania
Mazzoni Center

Each of the aforementioned sub-grantees had their independent accountants perform the procedures
enumerated below, which were agreed to by AccessMatters, the sub-grantees and the Commonwealth
of Pennsylvania, Department of Human Services, solely to assist the sub-grantees in complying with the
requirements of Act 66 of 2006. AccessMatters received agreed-upon procedures reports from the three
sub-grantees highlighted above. The procedures and findings for each of the sub-grantees included the
following:

(i) ... Accountant tests abortion-related activities and attests that these activities are physically and
financially separate from those services funded under any family planning appropriation.

(ii) ... Accountant tests that equipment and supplies for abortion-related activities are purchased
separately or if there is a single purchase for the entity that apportionment to the abortion-

related activity is made equitably and documented according to the Cost Allocation Plan and
attests to the same.

(iii) ... Accountant tests that there are separate timesheets and/or accounting for the personnel costs
related to performing abortion-related activities and attests to the same.

(iv) ... Accountant tests that all payments received from persons receiving abortion-related services, or
payments made on their behalf, are maintained on separate accounting records and attests to
the same.

A member of
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Board of Directors
AccessMatters
Page 2

(v) Accountant tests that all payments made for rent, utilities, maintenance, supplies or other purchases are
maintained on separate accounting records and attests to the same.

(vi)w  Accountant tests and describes how abortion-related activities are physically separated from activities of
the entity funded through any family planning appropriation and attests to the same.

We have performed the procedures enumerated below, which were agreed to by AccessMatters and
Commonwealth of Pennsylvania, Department of Human Services, solely to assist you to attest to the physical
and financial separation of abortion services and family planning services funded by the Commonwealth from
any family planning appropriation including non-invasive contraceptive supplies as of and for the year ended
June 30, 2016. AccessMatters’ management is responsible for the compliance and monitoring of these services.
This agreed-upon procedures engagement was conducted in accordance with attestation standards established
by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the
responsibility of those parties specified in the report. Consequently, we make no representation regarding the

sufficiency of the procedures described below either for the purpose for which this report has been requested or
for any other purpose.

Our procedures and findings are as follows:

a.WWe have obtained the sub-grantees agreed-upon procedures reports for the six compliance
requirements as noted above. We observed that the reports included the six requirements and the
results are summarized as follows:
e W Planned Parenthood Keystone: no findings were noted
e W Planned Parenthood Southeastern Pennsylvania: no findings were noted
e W Mazzoni Center: one exception was noted. The independent accountants verified and observed
that separate timesheets are maintained for personnel performing abortion-related activities;
however, they noted that Mazzoni Center does not separate time and effort between abortion
and non-abortion activities. The independent accountants did note evidence relating to process

and definition of patient visits under the family planning grant with AccessMatters, as described
in their agreed-upon procedures report.

b. WWe have obtained AccessMatters’ annual inspection reports of the three sub-grantees highlighted above
and noted that the required procedures to monitor physical and financial separation of abortion services
from family planning services were performed. These inspection reports are summarized as follows:

e W Planned Parenthood Keystone: no findings were noted

e W Planned Parenthood Southeastern Pennsylvania: no findings were noted

e W Mazzoni Center: one exception was noted. AccessMatters verified and observed that separate
timesheets are maintained for personnel performing abortion-related activities; however, they
noted that Mazzoni Center does not separate time and effort between abortion and non-

abortion activities. AccessMatters did note evidence relating to process and definition of patient
visits under the family planning grant.

We were not engaged to and did not conduct an examination, the objective of which would be the expression of
an opinion on AccessMatters’ compliance with paragraph B of the Grantee Audit Guidelines as required by Act
66 of 2006. Accordingly, we do not express such an opinion. Had we performed additional procedures, other
matters might have come to our attention that would have been reported to you.



Board of Directors
AccessMatters
Page 3

This report is intended solely for the information and use of the management and Board of Directors of
AccessMatters and the Commonwealth of Pennsylvania and is not intended to be and should not be used by
anyone other than these specified parties.

WM@% L7

CliftonlarsonAllen LLP

Plymouth Meeting, Pennsylvania
February 24, 2017
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INDEPENDENT ACCOUNTANTS' REPORT
ON APPLYING AGREED-UPON PROCEDURES

Management and the Board of Directors
Mazzoni Center
Philadelphia, Pennsylvania

We have performed the procedures enumerated below, which were agreed to by Mazzoni Center (the Center),
Access Matters and the Commonwealth of Pennsylvania, Department of Human Services (DHS) (the specified
parties), on the DHS “Grantee Audit Guidelines” of Mazzoni Center for the year ended June 30, 2016. The
Center’s management is responsible for its compliance with compliance requirements of the DHS Grantee Audit
Guidelines. The sufficiency of these procedures is solely the responsibility of the parties specified in this report.
Consequently, we make no representation regarding the sufficiency of the procedures enumerated below either
for the purpose for which this report has been requested or for any other purpose.

Our procedures and results are as follows:

a.* We obtained and read Center's Board Resolution on "Adoption of the Policy on the Distinct Separation

between Non-Title X Abortion Activities and Title X Project Activities.”

b.* We verified that the abortion related activities for the year ended June 30, 2016 are physically and

financially segregated from those services funded under any family planning appropriation.

c.* We verified that equipment and supplies for abortion-related activities are purchased separately or, if

d.

@

there is a single purchase for the entity, that apportionment to the abortion related activity is made in
accordance with the cost allocation plan. We haphazardly selected a total of 2 out of the 9 cash
disbursements charged to the Access Matters Family Planning Grant and traced them to supporting
documentation to verify the proper recording in the general ledger. Based on the results of our testing,
we noted that the equipment and supplies purchased with funds from this grant were for non-abortion
related activities and both appropriately applied to this grant and recorded in the general ledger. No
exceptions were noted.

* We verified and observed that separate time sheets are maintained for personnel performing abortion-

related activities for the year ended June 30, 2016. We randomly selected and reviewed the payroll
transactions for the three employees performing abortion related services. In performance of these
procedures we noted that the Center does not separate time and effort between abortion and non-
abortion activities. However, we did note evidence relating to process and definition of patient visits
under the family planning grant with Access Matters. A client will request an initial visit with a Center’s
physician, which will be considered a client wellness visit. Time and effort of the Center’s physicians has
been classified as a wellness, non-abortion related services and has been applied to the family planning
grant as such. As part of these wellness visits if it is determined that abortion services are necessary the
client will be referred to have a separate appointment for abortion servicesfollowing the protocol of the
Commonwealth of Pennsylvania Department of Human Services as it relates to these services.
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Mazzoni Center

Commonwealth of Pennsylvania Department of Human Services
Access Matters

Page 2

e.{ We tested that services and payments received for abortion or non-abortion related services are
recorded separately within the accounting records. We obtained a list of invoices and payments received
by the Center from Access Matters. We haphazardly selected 3 out of the 12 months during the year
ended June 30, 2016 and determined that all payments received from persons receiving abortion-
related services, or payments made on their behalf, were maintained in separate accounting records.
We reviewed the invoice, underlying support, and cash receipt to determine if it was abortion related
services and was properly recorded in the general ledger. No exceptions were noted.

f.{ We obtained a schedule of the Center’s schedule of functional expenses for the year ended June 30,
2016, which includes rent, utilities, maintenance, supplies and other purchases. We obtained and
recalculated these allocations for the year ended June 30, 2016. We made inquiries to determine that
applicable expenses had been properly allocated between abortion-related activities and non-abortion
activities. There was no evidence of any abortion related expenses having been allocated to the Title X
funded program. In testing the cost report for the year ended June 30, 2016 for the Access Matters
Family Planning Grant, we noted non-abortion programmatic and supply expenditures having been
allocated to this program. No exceptions were noted.

g. { We verified through observation that the abortion-related activities are physically separated from
activities of the Center funded through Access Matters family planning grant. Abortion-related activities
are separate from the non-abortion activities at Mazzoni Center’s Health Center. Abortion-related
services are provided by appointment only, after a list of family planning options and a 24 hour respite
period for a patient to decide on treatment options. We also observed that there were a separately
identified locked medical storage cabinet in the facility that provided clear segregation of family
planning and abortion-related supplies. No exceptions were noted.

This agreed-upon procedures engagement was conducted in accordance with attestation standards established
by the American Institute of Certified Public Accountants. We were not engaged to and did not conduct an
examination or review, the objective of which would be the expression of an opinion or conclusion, respectively,
on compliance requirements of DHS Grantee Audit Guidelines. Accordingly, we do not express such an opinion.

Had we performed additional procedures, other matters might have come to our attention that would have
been reported to you.

This report is intended solely for the information and use of the specified parties and is not intended to be and
should not be used by anyone other than the specified parties.

CliftonLarsonAllen LLP

Plymouth Meeting, Pennsylvania
February 8, 2017
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CERTITHD PURLIC ACCOUNTANTS

INDEPENDENT ACCOUNTANTS’ REPORT
ON APPLYING AGREED-UPON PROCEDURES

Planned Parenthood Keystone
Allentown, Pennsylvania

We have performed the procedures enumerated below, which were agreed to by Planned Parenthood
Keystone, solely to assist in evaluating Planned Parenthood Keystone’s compliance with the physical and
financial separation of abortion services from services provided through the Women’s Medical Services
grants for the year ended June 30, 2016. Management is responsible for the Organization’s compliance
with those requirements. This agreed-upon proccdures engagement was conducted in accordance with
attestation standards established by the American Institute of Certified Public Accountants.  The
sufficiency of these procedures is solely the responsibility of those parties specified in this report.
Consequently, we make no representation regarding the sufficiency of the procedures described below
either for the purpose for which this report has been requested or for any other purpose.

Our procedures and findings are as follows:

1. Accountant tests of abortion activities and attests that these activities are physically and
financially separate from those services funded under the Women’s Medical Services grants.

Currently, four of the Organization’s Title X centers perform aborstions, Reading, Easton, Warminster and
Allentown. All of those centers have separate hours for abortion and family planning services. During
the designated hours for family planning, the center will not see abortion patients and during the set hours
for abortion services the center will not see family planning patients. All data pertaining to abortion
patients is manually logged onto sheets with a patient number, name, and the amount of money collected.
The files are kept in a separate location and coded differently than family planning patients.

The results of these procedures indicate that the abortion activities are physically and financially separate
from family planning services.

2. Accountant tests that equipment and supplies for abortion activities are purchased separately or if
there is a single purchase for the entity that apportionment to the abortion activity is made
equitably and documented according to the Cost Allocation Plan and attests to the same.

1818 Markel Street. Suite 2400, Philadelphia. PA 19103
2 215.97¢,88030 215.972.6811
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Planned Parenthood Keystone
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Supplies used specifically for abortion related activities are purchased separately from family planning
supplies, using a separate purchase order system and are accounted for in the general ledger, under
expense categories used for this purpose only. We examined and verified that abortion supplies at the
center are kept in separate areas, separate purchase orders were used, and costs were properly posted to
the general ledger. Our compliance testing of expenditures did not disclose any instance of expenses
being improperly allocated to family planning services. Equipment purchased and used for abortion
activities is expensed or capitalized according to the Organization’s capitalization policy. The expense or
depreciation related to the equipment is allocated to the appropriate cost center.

We noted no exceptions in performing these procedures and conclude that equipment and supplies are
physically and financially separate.

3. < Accountant tests the agency’s process to distinguish the time each person/employee spends
performing abortion and abortion related activities from other non-abortion related activities and
attests to the same.

The Organization has a standard time system that distinctly requires the recording of time spent on
abortion-related activities. We selected five pay periods and haphazardly examined time cards from
employees allocated to abortion activities and family planning activities. ~We verified that the hours
reported on the time sheet were consistent with the hours the center was open for abortion services. We
verified that the wages posted to the general ledger for abortion activities was in agreement with the
payroll records.

We noted no exceptions in performing these procedures, the agency’s process to distinguish the time each
employee spends performing abortion and abortion related activities exists.

4. < Accountant tests that payments received from persons receiving abortion or abortion related
services, or payments made on their behalf, can be identified separately in the accounting records
and attests to the same.

We verified and examined payments received from patients for abortion services. The payments are
summarized on a deposit log, used only for abortion services, and recorded on a separate deposit slip.
Patients may pay by credit card, and a separate credit card account is used for abortion services, signed
credit card slips and the daily batch report are stapled to the daily log. We verified that deposit slips and
credit card payments agreed with the daily log and were deposited into the bank, but noted one instance in
which family planning receipts and abortion receipts were comingled. The exception was identified by
management and recorded properly in the general ledger.

5. Accountant tests that all payments made for rent, utilities, maintenance, supplies, or other
purchases can be identified separately in the accounting records and attests to the same.

Allocations of overhead, maintenance and occupancy costs, not directly attributable to abortion services,
are based on time usage for abortion services over total usage of the center. The amount allocated is
reasonable based on all the factors involved, i.e.: space used only for abortion activities vs. shared space
and space used only for family planning services. Abortion services are separately budgeted from family
planning services and have separated general ledger accounts for classification.



Planned Parenthood Keystone
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Based on our observations and tests we conclude that payments made for rent, utilities, maintenance,
supplies, or other purchases can be identified separately in the accounting records.

6. Accountant tests and describes how abortion and abortion related activities are physically
separated from the activities of the entity funded through the agreement and attests to the same.

We observed the abortion hours of the Reading, Easton, Warminster and Allentown clinics. The hours
are clearly stated and are generally the same every week. Family planning patients are not admitted
during these hours. All abortion patients must have an appointment to be seen.

Based on the results of tests in numbers one through six, listed above, and the observations of the facility
hours and inquiries of key personnel the procedures performed indicate that abortions and abortion related
activities are physically separated from the activities funded through the agreement.

We were not engaged to, and did not conduct an examination, the objective of which would be the
expression of an opinion on compliance. Accordingly, we do not express such and opinion. Had we
performed additional procedures, other matters might have come to our attention that would have been
reported to you.

This report is solely for the information and use of the Finance and Audit Committee, Management and
Board of Directors of Planned Parenthood Keystone, Maternal Family Health Services, Inc., Access
Matters and the Department of Human Services and is not intended to be, and should not be used by
anyone other than these specified parties.

’TL,'{:,W&J?/BMM

Tait, Weller & Baker LLP
November 10, 2016
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CERTIFIED PUBLIC ACCOUNTANTS

INDEPENDENT ACCOUNTANTS’ REPORT
ON APPLYING AGREED-UPON PROCEDURES

Board of Directors
Planned Parenthood Southeastern Pennsylvania
Philadelphia, PA

We have performed the procedures enumerated below, which were agreed to by P’lanned
Parenthood Southeastern Pennsylvania (PPSP), Access Matters, and the Commonwealth of
Pennsylvania, Department of Human Services (collectively, with the Board of Directors, the
"specified parties"), solely to assist the specified partics with respect to complying with the
requirements of Act 66 of 2006 and Family Planning Audit Guidelines, for the year ended June
30, 2016. PPSP's management is responsible for PPSP's accounting records. This agreed-upon
procedures engagement was conducted in accordance with attestation standards established by
the American Institute of Certified Public Accountants. The sufficiency of these procedures is
solely the responsibility of those parties specified in the report. Consequently, we make no
representation regarding the sufficiency of the procedures described below either for the purpose
for which this report has been requested or for any other purpose.

Our procedures and results are as follows:

1.\WWe obtained and read PPSP's Board Resolution on "Adoption of the Policy on the

Distinct Separation between Non-Title X Abortion Activities and Title X Project
Activities.”

2.\We verified that the abortion related activities for the year ended June 30, 2016 are
physically and financially segregated from those services funded under any family
planning appropriation.

3.WWe verified that equipment and supplies for abortion-related activities are purchased
separately or, if there is a single purchase for the entity, that apportionment to the
abortion related activity is made in accordance with the cost allocation plan. We
randomly selected forty cash disbursements and traced them to supporting documentation
to verify the proper recording in the gencral ledger. Based on our testing, we noted that
abortion-related equipment and supplies were not recorded in non abortion-related
accounts. No exceptions noted.




4.\WVe verified and observed that separate time sheets are maintained for personnel
performing abortion-related activities for the year ended June 30, 2016. We randomly
selected and reviewed the payroll transactions for five employees performing abortion-
related services. For the five selections, we noted the separate allocation of payroll costs
in the general ledger and the payroll registers based on the employees' abortion-related
scrvices noted on their time records. We randomly selected transactions {from the months
of July 2015, December 2015, April 2016 and June 2016 and traced their time records to

the general Jedger report for verification that services performed were properly coded. No
exceptions noted.

5.WVe tested that services and payments received for abortion or non-abortion related
services are recorded separately within the accounting records. We obtained PPSP's
abortion related activities report summaries for each month recorded during the year. We
randomly selected five months during the year ended June 30, 2016 and determined that
all payments received {rom persons receiving abortion-related services, or payments
made on their behalf, were maintained in separate accounting records. We randomly
selected scven patient records from the selected months and traced to the underlying
support and cash receipt to determine that it was for an abortion-related service and was
properly recorded in the general ledger. No exceptions noted.

6. We obtained a schedule of PPSP's headquarter building, Norristown and West Chester
Surgical Center expenses for the year ended June 30, 2016, which includes rent, utilities,
maintenance, supplies and other purchases. We made inquires to determine that such
expenses are properly allocated to abortion-related activities and non-abortion activities
based upon square footage of the buildings or number of employees. We obtained and
recalculated PPSP's allocations. No exceptions noted.

7.\WWWe verified through observation at each location that the abortion-related activities are
physically separated from activities of PPSP funded through any family planning
appropriation. Abortion-related activities are located on a separate floor from the non-
abortion activities at the Locust Surgical Center. At the West Chester and Norristown
locations, abortion-related services are provided only on designated days and/or times
and in separately identified examination rooms. We also noted at these locations, that
there were separately identified locked medical storage cabinets in the facility that

provided clear segregation of family planning and abortion-related supplies. No
exceptions noted.




We were not engaged to and did not conduct an audit, the objectives of which would be the
expression of an opinion on the accounting records supporting compliance with the requirements
of Act 66 of 2006 and Family Planning Audit Guidelines. Accordingly, we do not express such

an opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of PPSP, Access Matters and the
Commonwealth of Pennsylvania, Department of Human Services and is not intended to be and
should not be used by anyone other than those specified parties.

MW@?/BMM

Tait, Weller & Baker, LLP
September 22, 2016
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January 26, 2017

Ms. Karen Herrling, Director

Office of Social Programs

Department of Human Services

Health & Welfare Building, Room 602
Harrisburg, PA 17120

Dear Ms. Herrling:

The purpose of this letter is to satisfy the requircments of Grantee Audit Guidelines for Adagio
Health as required by Appropriations Act 66 of 2006 72 P.S. 1701-D, et seq., effective state
fiscal year 2006-2007. Adagio Health attests that the sub-grantee falling into this category is in
compliance with the above referenced audit guidelines as they relate to the physical and financial
separation of abortion services from services provided through the grant for women’s medical
services, including non-invasive contraceptive supplies.

As always, should you require additional information, please do not hesitate to call us.

Sincerely,

) h— Medra —

V\I;imlan: Gedman, (‘hief Financial Officer
Adagio Health Inc.

Adaglo Health is an cqual appartunity provider and empioyer e Call 1-800-654-5984 lor the TTY/TOD tine (or the hearlng Impalred = Printed on recycled papec



SCHNEIDER DOWNS
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INDEPENDENT ACCOUNTANTS' REPORT
ON APPLYING AGREED-UPON PROCEDURES

To the Board of Directors
Adagio Health, Inc.
Pittsburgh, Pennsylvania

We have performed the procedures enumerated below, which were agreed to by the Commonwealth of Pennsylvania
Department of Human Services (DHS) and management of Adagio Health Inc. (Organization or you), solely to assist you
with respect to evaluating Adagio Health’s compliance with the required review of sub-grantee policies and annual
inspection of sub-grantees that engage in abortion-related activities during the year ended June 30, 2016. We have been
informed that the only sub-grantee of Adagio Health that engages in abortion services, and is not exempt under the
Grantee Audit Guidelines for the Family Planning Councils, is PPlanned Parenthood of Western Pennsylvania. This
agreed-upon procedures engagement was conducted in accordance with attestation standards established by the American
Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of those partics
specified in this report. Consequently, we make no representation regarding the sufficiency of the procedures described
below, either for the purpose for which this report has been requested or for any other purpose.

Our procedures and findings related to the Grantee (Adagio Health) are as follows: We asked the following questions and
received the following responses:

1. Question: Does the Grantee (Adagio Health) receive, from each sub-grantee that engages in abortion-rclated
activities, a copy of the sub-grantee’s policies and procedures and other documentation of its abortion-related
activities, including the means and methods of separating these activities from activities of the sub-grantee funded
through any family planning appropriation?

Are these policies and procedures and other documentation approved by the sub-grantee’s Board of Directors?

Response: Adagio Health has received a copy of the sub-grantee’s policies and procedures and other
documentation of its abortion-related activitics, including the means and mcthods of separating these activities
from activities of the sub-grantec funded through any family planning appropriation. These policics and
procedures have been approved by the sub-grantee’s Board of Directors. A copy of the policies and procedures is
available for inspection.

2. Question: Did the Grantee (Adagio Health) perform an inspection of the sub-grantee to separately attest to the
physical and financial separation of abortion-related activities from any family planning project?

Has the Grantee (Adagio Health) reviewed the abortion-related services for compliance with pertinent state and
federal laws, regulations, and guidelines addressing the promotion, performance, or referral of abortions or
abortion counseling and the required separation of these activities from any family planning projects?

Response: Adagio Health has performed an inspection of the physical and financial separation of the sub-
grantee's abortion-rclated activities. In addition, Adagio Health has reviewed the abortion-related services for
compliance with pertinent state and federal laws.

Schuaider Downs & Co.. Inc. One PPG Place, Suite 1700 65 E. State Street, Suite 2000
www.schneiderdowns,coin Pittsburgh, PA 15222 Columbus, QH 43215

fax 412.261.4876 rax  614.621.4062

PrimeGIObal el  412,261.3644 Te: 614.621.4060



http:www.schneiclerdowns.com

3. Question: Did the Grantee (Adagio Health) include the physical and financial separation and the audit
requirements in every grant, contract, or agreement with a sub-grantee or contractor?

Did the Grantee (Adagio Health) develop guidelines for the use of the sub-grantee in establishing facilities that
promote, perform, or refer for abortions or abortion counseling?

Response: Adagio Health did include the physical and financial separation and the audit requirements in every
grant, contract, or agreement with a sub-grantee or contractor.

Adagio Health did not develop guidelines for the use of the sub-grantee. However, Adagio Health has provided
the sub-grantee with all relevant information related to any family planning appropriation.

We were not engaged to, and did not conduct an audit, the objectives of which would be the expression of an opinion on
the Organization’s compliance with the requirements listed above. Accordingly, we do not express such an opinion. Had
we performed additional procedures, other matters might have come to our attention that would have been reported to
you.

This report is intended solely for the information and use of the Commonwealth of Pennsylvania Department of Human

Services, the Board of Directors and management of Adagio Health Inc., and is not intended to be and should not be used
by anyone other than these specified parties.

Pittsburgh, Pennsylvania
January 25, 2017



TATT WELLER

CRRTIHND PUBLIC ACCOUNTANTS

INDEPENDENT ACCOUNTANTS’ REPORT
ON APPLYING AGREED UPON PROCEDURES

Board of Directors
Planned Parenthood of Western Pennsylvania, Inc.
Pittsburgh, Pennsylvania

We have performed the procedures enumerated below, which were agreed to by the management and the
Board of Directors of Planned Parenthood of Western Pennsylvania, Inc. (Planned Parenthood) and the
Commonwealth of Pennsylvania Department of Public Welfare (DPW) solely to assist the specified
partics with respect 1o complying with the requirements of’ Act 66 of 2006 and Family Planning Audit
Guidelines, for the year ended June 30, 2016. This agrecd-upon procedures engagement was conducted
In accordance with attestation standards established by the American Institute of Certified Public
Accountants. The sufficiency of the procedures is solely the responsibility of Planned Parenthood and
the DPW. Consequently, we make no representation regarding the sufficiency of the procedures
described below either for the purpose for which this report has been requested or for any other purpose.

Procedures related to the sub-grantee: We inquired of the management of Planned Parenthood regarding
the assertions below and performed observation procedures to confirm the responses of the management
of Planned Parenthood, as indicated below:

1.Z Assertion: Abortion-related activities are physically and financially separate from those services
funded under any family planning appropriation.

Response: The abortion-retated activities performed by Planned Parenthood are physically
separate {rom services provided under any family planning appropriation. The financial records
and physical custody of assets related to abortion-related activities are separate {rom the recerds
and physical custody of assets related to family planning appropriations.

2.7 Assertion: Equipment and supplies for abortion-related activities are purchased separately, or if
there is a single purchase for the entity that apportionment to the abortion-related activity is made
equitably and documented according to the Cost Allocation Plan.

Response: Purchases of equipment and supplies used by Planned Parenthood for abortion-related
activities are separate from purchases for Planned Parenthood's other services.

3.z Assertion: Separate timesheets are maintained for the personnel performing abortion-related
activities.

Response: Separate timesheets are maintained by all employees, including those who perform
abortion-related activities.



Board of Directors
Planned Parenthood of Western Pennsylvania, Inc.
Page Two

4.1 Assertion: All payments received from persons receiving abortion-related services, or payments
made on their behalf, are maintained In separate accounting records.

Response: All payments received from persons receiving abortion-related services are segregated
from other receipts of Planned Parenthood.

5.1 Assertion: All payments made for rent, utilities, maintenance, supplies, or other purchases are
maintained on separate accounting records.

Response:  Planned Parenthood maintains separate accounting records for the abortion-related
services costs. As such, payments for all expenses, including rent, utilities, maintenance, supplies
and other purchases are reflected in the abortion related services accounting records only.

6.1 Assertion: Abortion-related activities are physically separated from activities of the entity funded
through any family planning appropriation.

Response: Abortion-related activities are physically separated from activities of the entity funded
through any family planning appropriation.

We were not engaged to and did not conduct an audit, the objectives of which would be the expression of
an opinion on the accounting records supporting compliance with the requirements of Act 66 of 2006 and
Family Planning Audit Guidelines. Accordingly, we do not express such an opition. Had we performed
additional procedures, other matters might have come to our attention that would have been reported to
you.

This report is intended solely for the information and use of management and the Board of Planned

Parenthood and the Pennsylvania, Inc. and the Department of Public Welfare, and is not intended to and
should not be used by anyone other than these specified parties.

@ Welle) ¥ ot e f

TAIT, WELLER & BAKER LLP

Philadelphia, Pennsylvania
December 6, 2016
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January 18,2017

Ms. Karen Herrling

Department of Human Services

Office of Social Programs

Room 602 Health and Welfare Building
Harrisburg, PA 17120

Dear Ms. Herrling:

The purpose of this letter is to satisfy the requirements of Act 66 of 2006 72 P.S. 1701-D
effective state fiscal year 2006-2007. Family Health Council of Central Pennsylvania, Inc.
(FHCCP) is in full compliance and therefore attests that all its sub-grantees are in compliance
with the above referenced audit guidelines as they relate to the physical and financial separation
of abortion services from services provided through all family planning appropriations received
from the Commonwealth of Pennsylvania.

Enclosed is the independent auditor report from the accounting firm of Boyer & Ritter LLC,
attesting that both the FHCCP and its sub-grantee (Planned Parenthood of Western Pennsylvania,
Inc.) are in compliance with the aforementioned audit guidelines.

Enclosed is the December 2016 report from Tait, Weller & Baker, LLP, for Planned Parenthood
of Western Pennsylvania, Inc. attesting that this organizations is in compliance with the audit

guidelines.

If you require additional information, please let me know.

Sincerely,

S ()
/azfm///)»u /(/ oy,
"/

Santaisha Garcia
Title X Program Director
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B‘R BOYer & RIMET e

Contlicd Prublic. Accountants and Consaliams

INDEPENDENT ACCOUNTANT’S REPORT ON SUPPLEMENTAL COMPLIANCE
REQUIREMENTS AS REQUIRED BY APPROPRIATIONS ACT 66; 72 P.S. 1701-D

Board of Directors

Family Health Council of Central Pennsylvania, Inc.
Camp Hill, Pennsylvania

We have examined the Family Health Council of Central Pennsylvania, Inc.’s compliance with the
Grantee Audit Guidelines for the Family Planning Councils provided by the Commonwealth of
Pennsylvania, Department of Human Services, and contained in Appropnations Act 66 for thie year ended
June 30, 2016. Those Guidelines require that the Council perform, at a minimum, an annual inspection of
the sub-grantee to separately attest to the physical and financial separation of the promotion, performance,
or referral of abortions or abortion counseling. The Council's inspection of the sub-grantee’s (lanned
Parenthood of Western Pennsylvania, Inc.) operations included, but was not limited to, the gathering of
information to document the sub-grantee’s compliance with the following:

1. Abortion activities are physically and financially separate from those funded under the Women's
Medical Services Grant.
2. Equipment and supplies for abortion activities are purchased separately.

3. Separate timesheets are maintained for personnel performing abortion and abortion-related
activities.

4. All payments received from persons receiving abortion or abortion-related services, or payments
made on their behalves, are maintained in separate accounting records.

5. All payments for rent, utilities, maintenance and supplies are maintained in separate accounting
records.

Management is responsible for the Council's compliance with these requirements. Our responsibility is to
express an opinion on the Council's compliance based upon our examination.

Our examination was conducted in accordance with attestation standards established by the American
Institute of Certified Public Accountants, and accordingly, included examining, on a test basis, evidence

about the Council's compliance with those requirements and performing such other procedures as we
considered necessary in the circumstances.

We believe that our examination provides a reasonable basis for our opinion. Our examination does not
provide a legal determination on the Council's compliance with specified requirements.

Camp Hill, PA « Carlisle, PA ¢ Chambersburg, PA ¢ State College, PA



In our opinion, the Council complied as the grantee, in all material respects, with the Graniee Awdit
Guidelines for the Family Planning Councils contained in Appropriations Act 66 for the year cnded
June 30, 2016.

This report is intended solely for Family Health Council of Central Pennsylvania, Inc. and -the

Pennsylvania Department of Human Services, and is not intended to be, and should not be, used by
anyone other than those parties.

AT P Gt

Camp Hill, Pennsylvania
January 3, 2017
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CERUIERD PURLC MCCOUNTANTS

INDEPENDENT ACCOUNTANTS’ REPORT
ON APPLYING AGREED UPON PROCEDURES

Board of Directors
Planned Parenthood of Western Pennsylvania, Inc.
Pittsburgh, Pennsylvania

We have performed the procedures enumerated below, which were agreed to by the management and the
Board of Directors of Planned Parenthood of Western Pennsylvania, Inc. (Planned Parenthood) and the
Commonwealth of Pennsylvania Department of Public Welfare (DPW) solely to assist the specified
parties with respect to complying with the requirements of Act 66 of 2006 and Family Planning Audit
Guidelines, for the year ended June 30, 2016. This agreed-upon procedures engagement was conducted
In accordance with attestation standards established by the American Institute of Certified Public
Accountants. The sufficiency of the procedures is solely the responsibility of Planned Parenthood and
the DPW. Consequently, we make no representation regarding the sufficiency of the procedures
described below either for the purpose for which this report has been requested or for any other purpose.

Procedures related to the sub-grantee: We inquired of the management of Planned Parenthood regarding
the assertions below and performed observation procedures to confirm the responses of the management
of Planned Parenthood, as indicated below:

1.2 Assertion: Abortion-related activities are physically and financially separate from those services
funded under any family planning appropriation.

Response: The abortion-related activities performed by Planned Parenthood are physically
separate from services provided under any family planning appropriation. The financial records
and physical custody of assets related to abortion-related activities are separate from the records
and physical custody of assets related to family planning appropriations.

2. Assertion: Equipment and supplies for abortion-related activities are purchased separately, or if
there is a single purchase for the entity that apportionment to the abortion-related activity is made
equitably and documented according to the Cost Allocation Plan.

Response: Purchases of equipment and supplies used by Planned Parenthood for abortion-related
activities are separate from purchases for Planned Parenthood's other services.

3.2 Assertion: Separate timesheets are maintained for the personnel performing abortion-related
activities.

Response: Separate timesheets are maintained by all employees, including those who perform
abortion-related activities.



Board of Directors
Planned Parenthood of Western Pennsylvania, Inc.
Page Two

4. € Assertion: All payments received from persons receiving abortion-related services, or payments
made on their behalf, are maintained In separate accounting records.

Response: All payments received from persons receiving abortion-related services are segregated
from other receipts of Planned Parenthood.

5. € Assertion: All payments made for rent, utilities, maintenance, supplies, or other purchases are
maintained on separate accounting records.

Response:  Planned Parenthood maintains separate accounting records for the abortion-related
services costs. As such, payments for all expenses, including rent, utilities, maintenance, supplies
and other purchases are reflected in the abortion related services accounting records only.

6. é Assertion: Abortion-related activities are physically separated from activities of the entity funded
through any family planning appropriation.

Response: Abortion-related activities are physically separated from activities of the entity funded
through any family planning appropriation.

We were not engaged to and did not conduct an audit, the objectives of which would be the expression of
an opinion on the accounting records supporting compliance with the requirements of Act 66 of 2006 and
Family Planning Audit Guidclines. Accordingly, we do not express such an opinion. Had we performed

additional procedures, other matters might have come to our attention that would have been reported to
you.

This report is intended solely for the information and use of management and the Board of Planned
Parenthood and the Pennsylvania, Inc. and the Department of Public Welfare, and is not intended to and
should not be used by anyone other than these specified parties.

Tt wlsthe ¢ Btys e P

TAIT, WELLER & BAKER LLP

Philadelphia, Pennsylvania
December 6, 2016
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January 30, 2017

Karen &, Herrling

Office of the Secretary
Department of Human Services
Rm 332 Health & Welfare Building
Harrisburg, PA 17120

Dear Ms. Herrling:

The purpose of this letter is to satisfy the annual requirements of paragraph C of the Grantee Audit
Guidelines for Family Planning Councils as required by Act 66 of 2006 P.S. 1701-D effective State Fiscal
year 2006-2007, which is due January 31, 2017 for the current year. tn compliance with paragraph 8,
Maternal and Family Health Services, Inc., attests that all its sub-grantees are in compliance with the
above referenced audit guidelines as they relate to the physical and financial separation of abortion
services from services provided through any family planning appropriation.

Auditor material and other related documentation supporting this attest are available for department
review. If you require any additional information, please do not hesitate to contact us.

Laurie Germino
Vice President of Finance and Planning

WORKING TOGETHER FOR A HEALTHIER COMMUNITY
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INDEPENDENT ACCOUNTANTS’ REPORT ON APPLYING

AGREED-UPON PROCEDURES

To the Board of Directors
Maternal and Family Health Services, Inc.

We have performed the procedures enumerated below, which were agreed to by the
management of Maternal and Family Health Services, Inc. (MFHS) and the Pennsylvania
Department of Health, solely to assist the specified parties in evaluating MFHS's compliance
with required reviews of subgrantee policies and annual inspection of subgrantees that promote,
perform or refer for abortions or engage in abortion counseling during the year ended June 30,
2016. Planned Parenthood Keystone (PIPKeystone) through its Reading, Easton and Allentown,
Pennsylvania centers is the only subgrantee of MFHS that engages in abortion services.
Management is responsible for MFHS's compliance with those requirements.

This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants. The sufficiency
of these procedures is solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Our procedures and findings are as follows:
We asked the following questions and we were provided the responses, as noted.

Question #1: Does the Grantee (MFHS) receive, from each subgrantee that is
promoting, performing or referring for abortions or engaging in abortion counseling, a
copy of the subgrantee’s policies and procedures and other documentation of its abortion
and abortion related activities, including the means and methods of separating these
activities from activities of the subgrantee funded through any family planning
appropriation?

Are these policies and procedures and other documentation approved by the
subgrantee’s Board of Directors?



Response: MFHS did confirm with PPKeystone there were no changes to their policies
and procedures related to the separation of abortion services. PPKeystone maintains
separate storage of physical supplies, budgets, revenues, expenses, and data related to
AB services.

Question #2: Did the Grantee (MFHS) perform an inspection of the subgrantees to
separately attest to the physical and financial separation of the promotion, performance,
or referral of abortions or abortion counseling?

Has the Grantee reviewed the abortion services for compliance with pertinent state and
federal laws, regulations, and guidelines addressing the promotion, performance, or
referral of abortions or abortion counseling and the required separation of these activities
from other medical services provided by the subgrantee and funded through the
Women's Medical Services grant?

Response: Yes, an onsite audit was conducted at Planned Parenthood Keystone -
Allenfown in June 2016. As part of the onsite visit, a review of the facilities, procedures,
and transmission of data were reviewed and discussed with the staff of the site. All
procedures were in compliance with the requirements. PPKeystone sites are setup with
separate budgets and P/L's to ensure all revenues and expenses are kept totally
separate from Family Planning funds. | have attached a copy of the audit report for your
reference.

Question #3: Did the Grantee (MFHS) develop guidelines for the use of the subgrantee
in establishing facilities that promote, perform, or refer for -abortions or abortion
counseling?

Response: MFHS has not changed any of the policies related to the separation and
language related to AB can be found in the attached contract (section 13-f) which
prohibits AB services to be included as part of FP services.

We were not engaged to and did not conduct an examination, the objective of which
would be the expression of an opinion on MFHS'’s conpliance with the applicable requirements.
Accordingly, we do not express such an opinion. |Had we performed additional procedures other
matters might have come to our attention that would have been reported to you.

This report is intended solely for the information and use of the Board of Directors and
management of Maternal and Family Health Services and the Pennsylvania Department of
Health and is not intended to be and should not be used by anyone other than these specified

parties. ‘/?MCQ‘W % 2 ) |

Kingston, Pennsylvania
February 17, 2017
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Care. No matter what.
Pranyed Parerthood Keystone

Accounting and Operational Policies and Procedures Related to the Separation of
Abortion Services from Family Planning Services.

Policy

Planned Parenthood Keystone (PPKEY) provides both family planning services and abortion services.
PPKEY receives funding through the grant for Women’s Medical Services to support its family planning
services. Consequently, PPKEY is subject te the requirements of PA Appropriations Act 7A and
emplays the following procedures to maintain the required physical and financial separation of abortion
services from family planning services,

Procedures:

Physical Separation

e 0 To {ulfill the requirement that family planning services and abortion services maintain physical
separation, family planning patients are not seen at health centers on days when abortion services
are provided. This policy is enforced at all health centers which provide both family planning
and abortion related services.

o 0 Medical records for abortion and family planning services are maintained separately.
Revenue
Patient Revenue

¢ O Fees (cash, check or credit) paid by patients receiving abortion services are recorded separately
on forms established for this purpose. All abortion payment forms are sent to the finance
department for proper reconciliation and recording.

» 0 Fecs paid in cash are deposited separately by health center personnel into the center’s operating
bank account. Fees paid by check or credit card are processed and batched separately and
credited separately to the health centers’ operating bank accounts by the respective merchant
services providers.

¢ The finance department accumulates and records abortion services revenue separately from all
other revenue generated by health centers. There are six separate cost centers and general ledger
accounts established to record abortion revenue:

-3-
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3-042-11-02-02 Abortion Services Harrisburg V
3-043-11-02-06 Abortion Services Allentown V
3-043-11-02-08 Abortion Services Easton V
3-043-11-02-09 Abortion Services Reading V
3-043-11-02-17 Abortion Services Warminster V
3-043-11-02-23 Abortion Services York

Expenscs
Wages and FICA

e VPPKEY utilizes a web-based timekeeping system. All employee time spent on abortion services
is recorded in a separate column on the employees’electronic timesheet. There are six separate
cost centers and general ledger accounts established to record the actual wages charged to
abortion services:

4-100-00-02-02 Salaries & Wages Harrisburg Abortion Services
4-100-00-02-06 Salaries & Wages Allentown Abortion Services V
4-100-00-02-08 Salaries & Wages Easton Abortion Services V
4-100-00-02-09 Salaries & Wages Reading Abortion Services
4-100-00-02-17 Salaries & Wages Warminster Abortion Services
4-100-00-02-23 Salaries & Wages York Abortion Services

« VFICA expenses for abortion services are recorded directly to separate expense accounts based
upon the actual wages recorded for those services.

Other Employee Benefits

o V Other employee benefits are allocated to abortion services based upon the percentage of wages
charged to abortion services over the total wages for health centers performing both abortion
services and family planning services.

Contracted Personnel Services

e VThere are six separate cost centers and general ledger accounts established to record physician
fees related to providing abortion services:

¢ V4-161-00-02-02 Contracted Medical Personnel Harrisburg
¢ V4-161-00-02-06 Contracted Medical Personnel Allentown
¢ V4-161-00-02-08 Contracted Medical Personnel Easton

* V4-161-00-02-09 Contracted Medical Personnel Reading

» V4-161-00-02-17 Contracted Medical Personnel Warminster
¢ V4-161-00-02-23 Contracted Medical Personnel York

Reviewed and updated 2/3/2017



+ 6 All other contracted personnel expenses related to abortion services are recorded in the same six
expense accounts based on itemized invoices containing the type of personnel contracted and the
dates that abortion services are provided at the health centers.

Supplies

¢ 6 All medical supplies used exclusively for abortion services and all general medical supplies used
in connection with abortion services are ordered separately from other family planning medical
supplies and charged to separate abortion services expense accounts.

« Separate inventories are maintained for medical supplies used exclusively for abortion services
and they are segregated from medical supplies used for family planning services.

« 6 Medical supplies used exclusively for abortion services are physically counted by health center
managers on a monthly basis and reconciled to the general ledger by the finance department
.using transactional purchasing and service/usage information. The finance department conducts
‘physical inventory counts of these medical supplies on an annual basis.

Overhead Costs

¢ 6 Indirect overhead costs are charged directly to abortion services accounts when a clear
relationship exists between the cost and the type of service provided.

» 6 Operating overhead costs at the health center level that cannot be directly charged to abortion
services are allocated to abortion services based on the number of days a week that a health
center provides abortion services over the total number of days of all health center operations.

¢ General and administrative overhead is allocated to abortion services based on the amount of
expenses for each abortion services cost center to the total amount of expenses for all cost

centers (excluding development).

Audit Requirements

As part of their annual audit, PPKEY’s independent auditors perform an “agreed-upon procedures”
engagement to evaluate PPKEY’s compliance with the physical and financial separation requirements of
PA Appropriations Act 7 and issue a report with their findings.

Responsihility for Implementation

It is the responsibility of the CFO and Vice-President of operations to ensure that PPKEY is complying
with the policy and procedures listed above.

Reviewed and updated 2/3/2017
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