
 

  

 

  

 

 

 

COMMONWEALTH OF PENNSYLVANIA 

DEPARTMENT OOF PPUBLIC WWELFARE 

VACANCY BBIDDING FFORM
 
Instructions: Submit this form along with the required completed application materials as instructed on the job posting. Late and incomplete 

applications will be returned. 

Position applying for: 

Position #: Announcement #: 

Organization: 

Posting Close Date: Are you on the Civil Service (CS) list for this title? �Yes �No 
This will be used to return a copy to you in a windowed envelope. (PRINT CLEARLY.) PLEASE COMPLETE: 

Do not exceed indicated line width. 
Currently employee of: � Commonwealth �DPW 

Name Former employee of: � Commonwealth �DPW 

Street Address 
Were you (CS)? �Yes �No 

Did you hold regular CS status? �Yes �No 

Title? 

City State Zip Code Pay Range? Departure Date? 

Name: SSN: Employee #:

Current Job Title: Dept./ORG/Office: Date: 

Applicant signature: Home Phone #: Work Phone #: 

FOR HUMAN RESOURCE USE ONLY 
Current Job Title: Pay Range: Seniority Days? 

TTyyppee EEmmppllooyymmeenntt:: CCSS SSttaattuuss:: PPoossiittiioonn SSttaattuuss:: EEmmppllooyyeeee SSttaattuuss:: 

�CS � Non CS � Regular �Probationary �Salary �Wage � Permanent Employee � Temporary/Limited-Term 

FFoorr ccoonnssiiddeerraattiioonn,, yyoouu mmuusstt bbee bbootthh ELIGIBLE aanndd APPOINTABLE ((rreeffeerr ttoo jjoobb ppoossttiinngg)) aanndd ssuubbmmiitt tthhee rreeqquuiirreedd aapppplliiccaattiioonn mmaatteerriiaall aass ssppeecciiffiieedd iinn tthhee ppoossttiinngg.. 
ELIGIBLE - Must meet the minimum experience and training requirements ((MMEETTss)) and any special requirements of position.
APPOINTABLE - Must meet all the required employment criteria for one of the recruitment options as specified in the posting.

Your bbid fform iis bbeing rreturned bbecause: 
�The required application not submitted. 
�Application not postmarked or received in office by 

closing date of posting. 
�Not eligible and/or appointable (as indicated below.) 

You aare ELIGIBLE aand APPOINTABLE for: 
�Promotion (PWOE/501) 
�Demotion 
�Reinstatement 
�Lateral Transfer/Reassignment 
�Other 

You aare nnot ELIGIBLE because: 
�Do not meet the MET’s. 
�Do not meet special requirements for vacancy. 
�Other 

You are nnot APPOINTABLE because: 
�Not a commonwealth employee. 
�Not the most senior bidder. 
�Not Civil Service. 
�Not appointable for CS reinstatement. 
�Not appointable for CS promotion without exam because: 
�Other 

Comments: 

QUESTIONS REGARDING THIS EVALUATION SHOULD BE DIRECTED TO: 

Name: Date: Phone # 

QUESTIONS REGARDING THE STATUS OF YOUR BID SHOULD BE DIRECTED TO: 

Name: Date: Phone # 

PART 1: PROGRAM OFFICE (WHITE COPY) / PART 2: PERSONNEL OFFICE (YELLOW COPY) / PART 3:PERSONNEL OFFICE (RETURN TO APPLICANT OFFICE) (PINK COPY) PW 944 03/06 
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