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General:

This checklist provides a list of the detail steps involved in designing the workflow elements of application.  This checklist can be used for tracking the progress in completing the workflow design.

The purpose of this document is to track the appropriate Workflow Design requirements.

Guideline:

Workflow Design Checklist

Perform these steps and indicate who accomplished them and the date of the completion of that step.

	STEPS
	PERSON
	DATE COMPLETED

	
	
	

	1.  Define business process.
	
	

	2.  Define workflow map with steps
	
	

	3.  Define business rules for routing at each step
	
	

	4.  Define data fields for each step
	
	

	5.  Define attachments for each step
	
	

	6.  Define participants for each step
	
	

	7.  Define ID database necessary to store data
	
	

	8.  Define interface for projects (HTML/JAVA/eFORM/CUSTOM)
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