
Policy Communiqué #12-18: Summer Only Set-Aside 
 
Title:  Summer Only Set-Aside 
Date:  August 29, 2012 
Priority:  High 
Category: Informational 
Action Required:  See Next Steps 
Response Required:  No 
 

Purpose: 

The purpose of this communiqué is to provide Child Care Information Services (CCIS) 
agencies with instructions for the following: 

 Determining eligibility for families with a single school-age child requesting part-
time care at the beginning of the school year whose co-payment during the school 
year will exceed the cost of care. 

 Clarifying which families are eligible for the Summer Only Set-Aside program. 

 Calculating the amount of funding to allocate for the Summer Only Set-Aside 
program. 

 

Discussion: 

The Office of Child Development and Early Learning (OCDEL), Bureau of Subsidized 
Child Care Services, Division of Policy trained CCIS agencies on the elimination of the half 
co-payment from 55 Pa.Code, Chapter 3041 Subsidized Child Care Eligibility.  As a result, 
some families may become ineligible for the program, because the family’s full co-payment 
may be less than the child’s cost of care during the school year (see §§ 3041.108(c) and 
3041.109(b)  (relating to co-payment for families headed by a parent and co-payment for 
families headed by a caretaker)).  Due to the elimination of the half co-payment, a 
Summer Only Set-Aside program will be created for families whose co-payment during the 
school year exceeds the cost of care.  
 
Following the conclusion of the training, the Division of Policy revisited decisions 
regarding which families should be eligible for the Summer Only Set-Aside 
program. Policy has determined that only families who lose care due to co-payment 
exceeding cost of care are eligible for the program. 
 
Summer Only Set-Aside funds will be available on a first come, first serve basis. Families 
are eligible who meet the following criteria: 
 

 Eligible for subsidized child care under the Low-Income or Former TANF child care 
program. 

 
 Lost care due to the co-payment policy change for single school age children. 
 
 Have a single school-age child requesting part-time care during the school year. 

 
 Request full-time care for the child during the summer. 
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Co-payment Exceeds Cost of Care: 

The CCIS must follow the instructions below on September 4, 2012:  
 

1. Review the attached query to determine if the monthly co-payment will exceed the 
cost of care for September for any active cases. 
 
Notes:  

 A child will appear twice on the query if the care level changed between 
July and August. 

 The query may show four co-payments for an enrollment that is scheduled 
every other week. Please check enrollments in PELICAN Child Care Works 
(CCW) for each child on the chart before generating the Notice of Adverse 
Action (AA).  

 
2. Generate an AA for each case by deselecting the ”CC Request” indicator on the 

Care Request page, selecting a Care End Reason of “Co-pay exceeds cost of 
care,” clicking “Save” and assess/confirm eligibility.  
 

3. Print the AA locally and send it to the parent/caretaker (p/c) with the attached letter, 
which notifies the p/c that he/she may reapply on or after April 15, 2013 for the 
Summer Only Set-Aside program. 
 
Note:  If a p/c calls during the AA period and the child’s need for care increases or 

the cost of care increases and the co-payment no longer exceeds the cost 
of care, the AA is satisfied and care would continue. 

 
The CCIS must also run the Co-payment Exception Report (RE328) after provider invoices 
generate (around the 24th of the month) for each of the months listed below to determine if 
any other families will become ineligible because co-payment exceeds cost of care but 
may qualify for the Summer Only Set-Aside program: 
 

 September 

 November 

 January 

 February 

 March 

 May 
 

CCIS agencies who identify families with a single school-age child receiving part-time care 
during the school year that are ineligible because co-payment exceeds cost of care, must 
follow the above instructions to send the AA and the letter. 
 
Summer Only Set Aside: 

CCIS agencies must analyze the number of children who will become ineligible because 
co-payment exceeds cost of care to estimate the number of children that may request care 
on or after April 15, 2013. 
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Note:  Keep a list of the families who lose care now or during the year because 
these are the only families who can apply for the Summer Only Set-Aside 
program. 

 
Summer Only Set-Aside funds will only be available after the school-age flip in PELICAN 
CCW (6/17/13 through 6/28/13 = 10 days).  The CCIS will need to estimate the average 
cost of care for a full-time school-age child. 
 

Note: It is better to underestimate than overestimate the amount of funds in the 
Summer Only Set-Aside to assure that families are served throughout the 
year and no Low Income funds are returned to the Commonwealth at the 
end of the 2012-13 fiscal year.  

 
Formula:  (estimated # children × 10 days) × (estimated cost of care - co-payment) = 

Amount to be allocated to the Summer Only Set-Aside 
 
Next Steps: 

1. Share this information with appropriate staff. 
2. Follow the instructions on September 4, 2012 to generate an AA to send to each 

family affected by the change in regulation. 
3. Include attached letter with each AA sent to a p/c terminating subsidized child care 

due to the co-payment exceeding the cost of care. 
4. Keep track of the families who lose care now and during the year since these are 

the only families who can apply for the Summer Only Set-Aside program. 
5. Run the Co-payment Exception Report (RE328) for the months listed above and 

generate an AA to send with the letter to each family affected by the change in 
regulation. 

6. Formulate the amount needed for June 2013 to pay for Summer Only Set-Aside 
care. 

7. Transfer the money to the Summer Only Set-Aside in Pelican CCW. 
8. Direct questions to your Subsidy Coordinator. 
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