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Background
This Fiscal Communiqué is part two in a series of three FYRO-related communiqués.

Refer to Fiscal Communiqué: #12-01 Fiscal Year Rollover (FYRO) Part 1: CCIS Actions to
Prepare for 2012-2013 (attached).

On May 31, 2012, we sent Fiscal Communiqué : #12-01 Fiscal Year Rollover (FYRO) Part 1.
CCIS Actions to Prepare for 2012-2013, where we strongly recommended actions for you to
take prior to June 9, 2012 — the implementation date of the 2012-27,13 » scal Year Rollover
(FYRO) process. This Fiscal Communiqué provides a list ofithe u} coiing =xception / Validation
reports, as well as a description of the data they contain. We. e plc qing to send you the
actual Exception / Validation reports on Monday, June 11_201. »along with additional
information to assist you in taking any further actions nef.dec o ericare the success of FYRO.

Please take note that the report descriptions below ¢ =0 . Hica’ 2 the action that will be required
of your CCIS to address the exceptions.

Discussion

Fiscal Year Rollover Exception / Vali¢@aon ranafes

This list identifies the title of each repol .ard . ‘ails what is included on the report, such as
Filename, Report Type, DescriptiongActions P .quired, and Columns Included.

Set Aside Enrollments Ranort' Lists | |l set aside funding enrollments:

Filename: FYE D Repc s Re L from Prod20120609.xIs

Tab name: Se' Aside Rej ort

Report Type: [ Ext \otion / V& idation Report

Description: This i part! s all enroliments that are enrolled with a set aside funding

program (e.g. Teen Parent, Summer Only, etc.) in the current fiscal year,
but were rolled over to Fund A — Regular in the new fiscal year. This
happens when the set aside funding programs are not established by the
CCIS prior to FYRO.

Action Establish set aside funding programs prior to FYRO. If you do not
Required: establish your set aside funding programs prior to FYRO, you will have to
review the cases in this report and manually transfer the enrollments to the
appropriate set aside funding program after the funding programs are set

up.
Columns County Name, Office Name, Caseload, Co/Record Number, Individual
Included: Number, Child Name, Parent/Care Taker Name, Provider ID, Previous

(2012) Funding Program Name, Current (2013) Funding Program Name,
Exception Description
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Non-Standard Schedule Enrollments:

Filename: FYRO Report Results from Prod20120609.xls

Tab name: Non Std Schedule Rpt

Report Type: | Validation Report

Description: This report lists all enroliments for which a non-standard schedule exists in
the current fiscal year. FYRO is expected to roll over the non-standard
schedule to the next fiscal year with the same pattern as the current fiscal
year.

Action Review the schedule for all enrollments on this report to make sure that the

Required: schedule for next FY is correct.

Columns County Name, Office Name, Caseload, Co/Record Number, Individual

Included: Number, Child Name, Parent/Care Taker Name, Provider ID, Exception

Description

Default Part-Time (PT) Schedule Report:

Filename:

FYRO Report Results from Prod20120609.xls

Tab name:

Five Year Olds

Report Type:

Validation Report

Description:

This report lists all children who are tufing > anc” years old on or prior to
the school start date next Fiscal Year, Seltelf ber 1, 2012). During the
FYRO process, the Attending Scr. ol Ii_ticats. for these children was set to
‘Yes’ effective July 1, 2012, cre=ting »detault Part-Time (PT) schedule for
the school year effective Sef iembi v 1,°2012.

Please note that this raZ it iG_»tifics two groups of children by age prior to
the school start date( iext<7_hal year with default PT schedule:

1. 4-year-ald ciildre’ 'who are turning 5 years old

2. "Cwvear-oic chindien who are turning 6 years old

Action
Required:

1. Review thi \repor to ensure that children who will not be entering

<hooi nve »‘Rie Entering First Grade’ override.

2./ Identify c. sumstances when you need to enter a non-standard
schedule | ir children who should not have a default PT schedule (4
«.aurs pel day, Monday through Friday) during the school year.

3. Manc schedule updates, as necessary.

Columns
Included:

County Name, Office Name, Caseload, Co/Record Number, Individual
Number, Child Name, Date Of Birth, Parent/Care Taker Name, Provider ID,
Exception Description
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Adult Care Level Report:

Filename:

FYRO Report Results from Prod20120609.xls

Tab name:

Adult Report

Report Type:

Validation Report

Description:

This report lists children whose care level will change to Adult on or before
July 1, 2012. Enrollments for these children will not be carried over into the
new Fiscal Year. The enrollments will continue to exist in their current
status, but will not be associated with a funding program in the new Fiscal
Year.

Remember, the cost of care for the Adult care level is $0, so these
enrollments for children with an Adult care level have no cost of care and do
not generate payments to providers. If necessary, the care level may be
overridden by entering a developmental age for children with a disability
and the discontinued segments on enrollments may be removed through
the Retroactive Changes page to reinstate the enra"ments.

Action
Required:

Review cases and override care level with a dev :lopiental age or
discontinue enrollment as appropriate.

Columns
Included:

County Name, Office Name, Caseload, Corx zora “Zinber, Individual
Number, Child Name, Parent/Care Takst=iame, Raovider ID, Exception
Description

Provider Rate Mismatch Report — Care Level of Ccie Uil

110t supported by provider:

Filename: FYRO Report Results from F.oa- 11.2¢ 709.xls
Tab name: Provr Sch Mismatch Report
Report Type: | Exception Report
Description: This report lists all er ollr= s that rolled over with a provider who does not
support the child’s carcievel Jr unit of care at any time in the next FY.
Action 1. Review *he prov. ‘er'ciinformation for all enroliments listed on the report
Required: and deter. _ine wt 'ther the child must enroll with a different provider in
der e sonunualiare.
2. [ Notify pai \nts as appropriate.
Columns Co aty Name/ Office Name, Caseload, Co/Record Number, Individual
Included: Numi. ar, Chi*.'Name, Parent/Care Taker Name, Provider ID, Provider

Name, Frovider Type, Exception Description

If you encounter any system issues or errors when attempting to update PELICAN Child Care
Works based on your Exception / Validation reports, your Help Desk designated caller should
contact the Help Desk using the normal Help Desk procedures to enter a PCR. Please ensure
your Help Desk designated caller has detailed information regarding any issue(s) when
contacting the Help Desk.

Next Steps

1. Review this communiqué with appropriate staff members.

2. Ensure that appropriate staff members understand the Exception / Validation reports listed
and take all actions within the system before June 9, 2012.

3. Review your FYRO Exception / Validation reports on June 11, 2012, and make updates to
PELICAN Child Care Works as necessary.

4. Direct questions about this System Advisory to Mark Gamse-Bernosky at (717) 346-9667 or
(mgamsebern@pa.gov).
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