
Policy Communiqué #11-09:  Provider Agreement Appendix B:  Provider’s Closed 
Days 
 
This is a message from the Division of Policy. 
 
Title:  Provider Agreement Appendix B:  Provider’s Closed Days 
Date:  April 14, 2011 
Priority:  High 
Category: Action Required 
Action Required:  See Next Steps 
Response Required:  No 
 
Purpose:   
The purpose of this communiqué is to provide Child Care Information Services (CCIS) 
agencies with the revised Provider Agreement Appendix B:  Provider’s Closed Days and a 
letter to providers explaining Appendix B.  The following documents have been updated 
and are attached to this communiqué: 
 

 Appendix B:  Provider’s Closed Days 

 Provider Letter 
 

Background: 
The Office of Child Development and Early Learning (OCDEL) will not conduct a Market 
Rate Survey or collect regulated subsidized child care providers’ reported rates for 2011.  
OCDEL will not increase the subsidized payment rates for Fiscal Year 2011-12.  As a 
result, there is no need to collect provider rate information.   
 
However, CCIS agencies will still need to collect a list of closed days from regulated 
providers who participate in the subsidized child care program. OCDEL will pay for up to 
15 closed days per year, as long as private-pay parents are also charged for the closed 
days.  

 
Discussion: 
The CCISs will send Appendix B of the Provider Agreement to all subsidized child care 
providers in an effort to collect the providers closed days.  The CCIS should establish a 
due date for the provider to return the completed Appendix B, keeping in mind that all 
closed days must be entered into PELICAN CCW by June 3, 2011.  Fiscal year roll-over is 
targeted to occur the weekend of June 4, 2011.  All closures must be in PELICAN CCW 
prior to the fiscal year roll-over.     
 
NOTE:  Appendix C-2, CCIS Subsidized Child Care Provider’s Payment Rates, will not  
              need to be mailed to providers, as the payment rates will not change. 
  
Next Steps: 
1.   The CCIS must send Appendix B and the accompanying provider letter to all 
      subsidized child care providers and establish a date that the completed Appendix B  
      must be returned to the CCIS.   
2.   The CCIS must enter closed days for subsidy providers into PELICAN CCW by  
      June 3, 2011.    
3.   Questions regarding this communiqué are to be directed to your Subsidy  
      Coordinator.  
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