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DEPARTMENT OF PUBLIC WELFARE

PAYMENT PROVISIONS

Child Care Information Services

The Department of Public Welfare (Department) agrees to pay the Grantee for services rendered pursuant to this Grant, as follows:

1.
Subject to the availability of State and Federal funds and the other terms and conditions of this Grant, the Department will pay the Grantee in accordance with Rider 3 for costs in providing the services described in Rider 2 up to the maximum Grant amount of $                   , as may be adjusted pursuant to Paragraph 5 of the Grant Agreement.  
2.
Submission of invoices for purposes of reimbursement shall be made in accordance with Amended Commonwealth Management Directive 310.30, issued May 22, 2009, relating to the Pennsylvania Electronic Payment Program and the establishment of the Automated Clearing House Network (“ACH”) as the Commonwealth’s preferred method of payment.

A. The Department will make payments to the Grantee through ACH.  Within 10 days of the grant award, the Grantee must submit or must have already submitted its ACH and electronic addenda information (obtained at www.vendorregistration.state.pa.us/cvmu/paper/Forms/ACH-EFTenrollmentform.pdf) to the Commonwealth’s Payable Service Center, Vendor Data Management Unit at 717-214-0140 (FAX) or by mail to the Office of Comptroller Operations, Bureau of Payable Services, Payable Service Center, Vendor Data Management Unit, 555 Walnut Street – 9th Floor, Harrisburg, PA  17101.

B. The Grantee must submit a unique invoice number with each invoice submitted.  The unique invoice number will be listed on the Commonwealth of Pennsylvania’s ACH remittance advice to enable the Grantee to properly apply the state agency’s payment to the respective invoice or program.

C. It is the responsibility of the Grantee to ensure that the ACH information contained in the Commonwealth’s central vendor master file is accurate and complete.  Failure to maintain accurate and complete information may result in delays in payments.
3.
Payment to the Grantee shall be made as follows:

A. The Department will pay for subsidized child care services provided between July 1, 2012 and June 30, 2013 under this Grant based on the next month’s anticipated enrollments.  Through Pennsylvania’s Enterprise to Link Information for Children Across Networks (PELICAN) Child Care Works (CCW), the Department will reconcile prior payments for anticipated services and factor that reconciliation into the payment amount.  

B. Administration/Family Support Service (FSS) payments will represent 1/10 of the total FSS budget amount as the base payment for the first quarter.  Subsequent payments will include the base payment and a reconciliation of previous FSS payments based on actual FSS expenditures.  This reconciliation will occur through PELICAN and will require the Grantee to enter expenditures into PELICAN by the 20th of each month for FSS payment to be issued.  The FSS payment may be increased to exceed the calculated monthly amount if justified and/or to avoid a line of credit and subsequent interest expense.    
C. The initial payment will be made as soon as possible after the Grant Agreement has obtained all necessary approvals, but not before July 1, 2012. 

D. In the event of delayed payment by the Department (except in the case of a budget impasse), the Grantee must pay for subsidized child care services provided under its agreement and sub-grants.  If the Grantee needs to borrow money to comply with this requirement, the interest paid for this purpose is an allowable expense under the provisions of this Grant.   All lines of credit can only be used to make current administrative or programmatic payments.  All borrowed working capital and interest must be paid in full by October 31, 2013.
E. Grantee should deposit funds received under this Grant in an interest-bearing account. These funds should be deposited in a separate account or may be commingled and deposited with other funds only if the Grantee can identify all of the principal and interest earnings for these funds and can properly credit the Department.  The Grantee may not use the funds for any purpose other than fulfilling the terms and conditions of this Grant.

F. All interest earned by the Grantee or its sub-grantees on payments from the Department shall be used only to increase services provided under this Grant or the interest must be paid to the Department with the Recap.  Documentation of interest earned must be available upon request by the Department.  

G. The Department may suspend FSS payments, in whole or part, if Grantee fails to provide required program and financial information within the Department’s guidelines until all delinquent or unacceptable information is received and accepted by the Department.  If FSS payments are suspended, the Grantee must continue to make payments to child care providers in accordance with the budgets in Rider 3.

H. The Department shall have the right to disapprove any expenditure made by the Grantee, which is not in accordance with applicable laws, regulations or with the terms of this agreement, and the Department may adjust payments to the Grantee accordingly. 

I. At any time during the fiscal year, the Grantee can reallocate funds within the operational or fixed asset categories without the Department's prior written approval providing it does not exceed 10% of the original line item budget. If prior written approval is not warranted based on the 10% budget reallocation policy, the Grantee may enter the changes in the PELICAN FSS Budget. If it does exceed 10%, that line change and all future changes to that line item must be submitted for prior written approval. In order to obtain prior written approval, the Grantee must submit a budget revision along with justification to the Department. This 10% budget reallocation policy does not include the following areas where the Grantee must always obtain prior approval from the Department: increases to any salary line item not related to overtime or new hires, expansion of staff complement, increases to occupancy costs (not related to utilities), purchases of computers and capital improvements or renovations.  
J. The Grantee must submit the Recap to the Office of Child Development and Early Learning (OCDEL) along with a check for monies due the Department by September 13, 2013, or 90 days after the termination date of this Grant, whichever occurs first.  The check should be made payable to the Department of Public Welfare and must include any interest earned up to the date of payment that was not used to increase services. The Department may withhold future or current Grant payments, in whole or in part, until this requirement is satisfied.  

K. This Grant is subject to audit by Federal and Commonwealth agencies and/or their designated representatives in accordance with Audit Clause A or B, Enclosure 1 (attached to Rider 5).

1) All audits must be performed in accordance with the Audit Guidelines for Child Care Information Services or the Single Audit Supplement issued by the Department.  The required schedules must be prepared for the designated period of this Grant.
2) If the County/Grantee elects to enter into a sub-grant agreement, the sub-grant agreement must incorporate the provisions of this Grant agreement between the County/Grantee and the Department, including the Single Audit Supplement, Section 7(b).  The audits must be performed in accordance with the Audit Guidelines for the Child Care Information Services.  A copy of the completed audit must be provided to the Department of Public Welfare either directly by the sub-recipient or as an accompaniment to the County’s Single Audit Report.
3) Upon receipt of the completed independent audit and required supplemental schedules, the Department of Public Welfare Bureau of Financial Operations will complete a final grant settlement to determine final amounts owed to the grantee or due to the Commonwealth.  The Grantee will not be permitted to submit revised expenditure reports or budget revisions after the Department receives the completed independent audit.   
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