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Prescribed Services in an IEP vs Documented Services in EasyTrac

1. To identify the prescribed frequency and duration of a student’s services, select Related Services from the student
sub menu in the students’ EasyTrac profile.

System | Users | MylInfo | My Calendar |
Special Education Eligibility | Related Services | Documents

e |dentify the Number of Sessions and Session Length for each applicable service and Update the Database.

I Pos  NewPos 7 Related Service I Num Sessions I Session Length IcUnsul‘t ? EsYy? Pct Dis ? I

I 1 :I Occupational Therapy 4 | per [ month vl [45 |[minutes v | O OJ 230 | Details | I

Number of Sessions Dropdown: Session Length:

Num Session Length

5-day cycle hrs
6-day cycle
:‘ per|school yr
IEP Term
7-day cycle

per [0ay v

day
week

e Once entered, providers will then be able to see the identified Number of Sessions and Session Length under
“Time Spent” on their applicable service log Logging Wizard.

Monthly Service Log Jonathan Test (Occupational Therapy) (Student 1 of 1)

I Time Spent: 4 sessions/menth of 45 minutes I

Doctor Authorization: 05/05/2016..04/30/2017
Parental Consent to bill for Medicaid Services: 05/01/2016..{unknown})
IEP Date: 05/01/2016..04/30/2017

Please Note: Providers are also able to see the applicable Doctor Authorization, Parental Consent, and IEP Dates
for the service. If the Parental Consent is a One Time Consent, the end date field will not appear.
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2. Asservice logs are entered, the provider will be able to see how many services have been provided/documented in
EasyTrac and how many are prescribed/Time Spent in the IEP.

Monthly Service Log Jonathan Test (Occupational Therapy)

ﬁ Time Spent: 4 sessions/month of 45 minutes

Doctor Authorization: 05/05/2016..04/30/2017
Parental Consent to bill for Medicaid Services: 05/01/2016. (unknown)
|EP Date: 05/01/2016..04/30/2017

Services Provided August 2016

Del Date _?It:_lr; ﬂ:ﬁe Service Type ?irz%up Eg;‘f,'ft“ Comments Areas Covered/Assessed
8/1/2016 Q00AM  945AM  Direct Indiv. Maintaining Enter details of the service provided here g?gﬁg‘;‘ﬂ:;?:dNe“FDmuscu'a’ BRI LA SUE R e el
/32016 9:00 AM 9:45 AM Direct Indiv. Maintaining Enter new details of the service provided Mobility: Fllje.NeuromuscuIar Development: Upper Extremity Therapeutic Exercise: Muscle
here Strengthening
Student
8152016 Absent
8162016 9:00 AM 945 AM Direct Indiv. Maintaining Information on the actual session goes here I‘Sa"lnc_\ggg?ﬂ:ri]?:‘jNeuromuscular Development: Upper Extremity, Therapeutic Exercise: Muscle
82212016  9:00 AM 9:45 AM Direct Indiv._ Inconsistent Information on the actual session goes here g?glqgﬁ:r!?:dNeuromuscular Development: Upper Extremity, Therapeutic Exercise: Muscle
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