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Scope:  State Mental Hospitals and South Mountain Restoration Center 

Purpose:  To outline the procedure for Chief Executive Officers of state mental hospitals, or their designees, as 
representatives of the governing body and on behalf of the Secretary of the Department of Public Welfare, to 
issue administrative decisions regarding people who receive services in the state hospital system. 

Background:  This bulletin was developed in order to permit the Executive Leadership of the state mental 
hospitals and nursing home to issue administrative decisions in support of the people who receive services in the 
Commonwealth-operated service system.  

Policy:  The Commonwealth of Pennsylvania recognizes that, at times, it may be necessary for administrative 
approval of changes in privilege level, therapeutic leave, admission, transfer, or discharge of people served in 
the state hospitals and nursing home. 

Policy Implementation:

1. Administrative Orders of this nature will be written in the Interdisciplinary Progress Notes section  
      of the person’s clinical record. 

2. Administrative Orders must be dated, timed, and signed by the Chief Executive Officer/designee issuing 
them. 



Comments and questions regarding this policy should be directed to: 

Director, Bureau of Hospital Operations, DPW-OMHSAS, P.O. Box 2675, Harrisburg, PA 17105 or 
phone 717-705-8152. 

3. Administrative Orders which are written by the Chief Executive Officer/designee must contain the 
rationale for any approval against medical advice (AMA), including alternate steps taken to resolve any 
issues. 

4. The Chief Executive Officer/designee will then communicate the Administrative Order to the attending 
physician/designee and/or charge nurse who will be responsible for implementation.  No member of the 
nursing home’s or hospitals’ clinical staff will be required to take any action which conflicts with 
his or her professional judgment regarding the matter at issue.

5. The Chief Executive Officer/designee will notify the Director of the Bureau of Hospital Operations 
whenever an Administrative Order is entered into a person’s clinical record and the rationale for the 
administrative action. 

Cross References:   Mental Health Procedures Act 


	 

